
Admissions Policy

Aim: To admit students who show agreement with the educational philosophy, culture, pedagogical
approaches, and academic standards of the school.

Student strength: Currently the school has two or three sections per grade level and takes in a maximum of 25

students in each section. The school envisages to grow to accommodate 25 students in three sections per grade

level. The school seeks to maintain an approximately equal boy-girl ratio in each section.

Academic Year: The school’s academic year runs from July to May and it has two semesters.

General Policy statements:

● The school is committed to fair practices for admissions for all applicants and does not allow any
discrimination based on region, religion, community, language or socio-ethnic backgrounds.

● Decisions for admission are made by the Admissions Committee, which includes the Head of
School, the Head of Admissions, and select faculty members including those in leadership
positions.

● Priority is given to siblings of current students of the school, subject to availability.
● Admissions normally occur at the beginning of the school year with the expectation that the

child will remain enrolled at KC High for the foreseeable future. However, the Admissions
Committee could consider special circumstances for granting admission, which might include:
- overseas students who seek admission for one year provided they show agreement with the

school’s philosophy and curricular standards;
- students whose families relocate or transfer and seek admission in the second semester;
- previous students of KC High who want admission for a short period of time, provided they

had shown agreement with KC High’s philosophy during their original tenure at the school
(normally called “visiting scholars”).

School tuition fees in such circumstances would be only for the semester(s) that the student

attends school.

● Any admission matter that needs clarity beyond what the Committee can provide, is referred to
the Director.

● Once admission is taken, it is understood that it encompasses all aspects of the school’s program
including all co-curricular/extra-curricular work, and no student shall be exempt from any part of
the program.



Admission standards:

Admission in all cases is based on the determination by the Admissions Committee that:

(1) The student meets the school’s academic standards;
(2) The student demonstrates adequate proficiency in English language, which is the medium of

instruction; in case of applicants from countries where exposure to English is minimal, such as
Korea or Japan, the school will provide English language support, but the family should also
show evidence of being willing to help the child learn English;

(3) The student has exhibited acceptable behaviour in his/her previous school;
(4) The school will be able to meet any special needs of the student and the parents are in

agreement with the school’s approaches to special needs and inclusion;
(5) The student and the family show alignment with the school’s educational philosophy,

pedagogical approaches and culture of the school.

Age criteria for eligibility:

KC High wants children to be six years old at the beginning of Grade 1, sixteen years old at

the beginning of Grade 11 (IB Diploma) and 18 years old when they leave for university, in

accordance with international standards. However, in unusual circumstances, there may be

exceptions. KC High  makes every effort  to find  the  appropriate grade level  for  each

learner. When  a  learner is admitted, we  use  the  table  below  for  guidelines. Not  every

child will be placed  according to the table, because we believe in differentiation. At the time

of admission, we take into consideration the needs of the child and the family, as well as the

child’s previous schooling. Therefore, there are some children who are either slightly older

or slightly younger than their classmates.

Program
Indian

Terminology

UK Terminology US

Terminology
Age on August

31st of the year of
admission

KC Pre-Primary

U & ME 1 year old

Toddler Playgroup 2 years old

Tireless Tadpoles Nursery 3 years old

Flighty Frogs
LKG 4 years old

Bright Bunnies
UKG Cambridge Primary

Year 1
Kindergarten

5 years old



KC High

Cool Cats Standard I Year 2 1st grade 6 years old

Leaping Lions Standard II Year 3 2nd Grade 7 years old

Dynamic
Dolphins

Standard III Year 4 3rd Grade
8 years old

Galloping
Gazelles

Standard IV Year 5 4th Grade
9 years old

Soaring Seagulls
Standard V Year 6 5th Grade 10 years old

Grade 6
Standard VI Cambridge Secondary

Year 7
6th Grade

11 years old

Grade 7 Standard VII Year 8 7th Grade 12 years old

Grade 8 Standard VIII Year 9 8th Grade 13 years old

Grade 9
Standard IX Cambridge

IGCSE Year 10
9th Grade

14 years old

Grade 10
Standard X Cambridge

IGCSE Year 11
10th Grade 15 years old

Grade 11
Standard XI Year 12 11th Grade 16 years old

Grade 12
Standard XII Year 13 12th Grade 17 years old

Admission is not granted in Grades X and XII since IGCSE and IBDP are two-year programs. (In rare
cases, an exception might be considered as explained in the policy below.)

Time of Entry
KC Pre-Primary: Applications for admissions are accepted throughout the school year. Students are
placed for start dates at the beginning of the semester. Occasionally, mid-semester placements are
accommodated. Should a mid-semester admission be accommodated, tuition is not prorated; tuition for
the full semester is due.

KC High - Admission in the beginning of the academic year is the norm for all grades. Mid-year
admissions may be considered as an exception, in case any vacancy arises.



Admission to twins
Each twin is treated as an individual, as they are different human beings. However, KC High does not like
to put undue burden onto families. Therefore, if one twin is admitted, the other twin is normally given
admission too, unless one has special needs beyond the scope of the school. The decision to place twins
in different sections is decided on a case-by-case basis in conjunction with the parents. We are aware of
the expert opinion of developmental psychologists, and normally we prefer twins to be in separate
sections, if possible.

Exceptional admission to Grade X or XII
In case of transfer of the family under exceptional circumstances the school might consider admission to

Grades X or XII for deserving candidates, provided they are transferring from another CAIE /IBDP school

and have taken the same subjects being offered at KC High.

Continued Interest List
Applications will be held in the waiting list for one academic year only; beyond this period, a fresh
application needs to be submitted. Candidates on the waiting list will be informed on a first-come-first-
served basis subject to vacancies.

Procedure
For Admissions to KC Pre-Primary :

● As a first step, the application form and annexures are checked for completion and some

evidence of alignment with the school’s culture and philosophy.

● As a second step, a student applying to Pre-Primary visits the school. The student is observed by

teachers to assess the student’s preparedness to enter the respective program. The student may

be observed by the school’s Special Educator or a Counsellor to ascertain if there are any special

needs.

● As a final step, a meeting between the parents and the Head of School is scheduled. The parents

and the Head of School discuss the placement into the appropriate program, the culture and

philosophy of the school, and the expectations of parents. One or more members of the

Admissions Committee may be present at this meeting.

● Admission to the U & Me program does not guarantee entry into the Toddler program. If it

becomes apparent during the U & Me program that the school does not have the resources to

support the child in the ensuing years, then the parents are kindly asked to find a school that can

support their child’s needs.



For Admission to Grades I to XI:

● The application form and annexures are checked for completion and evidence of alignment with

the school’s culture and philosophy.

● Previous year’s report cards from the previous school are checked.

● For students residing in India, a one-day visit to KC High is required before admission. The

purpose of the visit is to see if the applicant and the school make a good fit. The student attends

classes, visits with a counselor, and performs some tasks for teachers. The teachers, counselor,

and admissions team are assessing the student’s social, emotional, and academic readiness for

the programme.

● In addition to the above assessments, those applying to Grades VI to XI are tested on academic

skills and concepts. It is in the best interest of everyone -- the student, the family, and the school

-- that the student is placed in the right programme where she or he will be successful.

● In addition to these observations and tests, students are observed as they interact with other

students and participate in school activities. Teachers are looking for evidence that the student

will settle in well and be successful at the school.

● All students applying to KC High are observed by the school’s Special Educator and/or Counsellor

during the class visit (or again later, if needed) to ascertain any special needs.

● Finally, parents of short-listed candidates are called for a face-to-face interaction with the Head

of School and Admission Committee member(s).

● For admissions to Grade IX or XI, the student is also called for an interview with the Head of

School and Admission Committee member(s) to determine subject choices.

● KC High reserves the right to admit students to a higher or lower grade level based on their

records, their performance in the above assessments, and their social, emotional, and academic

readiness for the programme.

Principles of inclusion:

● KC High is committed to fair practices for admissions for all applicants and does not allow any

discrimination based on region, religion, community, language or socio-ethnic backgrounds.

● Although the school’s medium of instruction is English and proficiency in the language is a

prerequisite for admission, in case of applicants whose first language is not English, the school is

committed to providing English language support, but the family must also be willing to help the

child learn English.

● The school has a managed number of places for students with mild to moderate learning

disabilities or special educational needs.

● Parents must be completely forthcoming about any learning disability or special educational

needs at the time of application for admission.



● If there has been any educational psychologist’s testing or any speculation of learning disability

or special educational needs, the parent must provide all records of the same at the time of

application for admission.

● Children are observed and evaluated by the school’s Student Support Services Team (consisting

of Counselling Psychologists and Special Educators) at the time of application for admission.

● In the case of a child who needs extra support, the Admissions Committee makes a decision

about admission based on the recommendation of the Student Support Services Team, the

needs of the child, whether the school has adequate support, and the needs of the school.

● KC High will extend support to every child who has been admitted unless there was some

non-disclosure on the part of the parent.

● If a family seeks admission for a child with special needs, we expect the family to put the child’s

sibling(s) into KC high, too. We are not a school for students with special needs only.

Acceptance of Admission Offer

After the face-to-face interaction with the Head of School, the Offer of Admission is given to the family..
A maximum time of five working days is given for acceptance of the admission offer, after which it is
withdrawn.

Admissions for students residing overseas

For students residing outside of India, the school makes every effort to replace the one-day visit to KC
High with a virtual session with the Coordinator, a teacher, and a counsellor, to assess the student’s
overall readiness for the programme.

Admissions under exceptional circumstances

If there are exceptional circumstances, such as a pandemic or government orders precluding a visit to

campus, the school makes every effort to replace the one-day visit to KC High with a virtual session with

the Coordinator, a teacher, and a counsellor, to assess the student’s overall readiness for the programme.

For Admission to the IB Diploma Programme in Grade XI

● In Grades XI and XII, KC High offers the IB Diploma Programme, which is an academically rigorous

programme that challenges students intellectually, physically, and emotionally. The IBDP is an

intense 2-year programme that prepares students for the world’s best universities. Admission to

the IBDP is not guaranteed.

● The student must fully disclose his or her academic records from Grade 8.



● The school’s diagnostic tests are not required for internal candidates for Grade XI who complete

Grade X at KC High in good academic standing.

● All students applying externally (i.e. those who have not been at KC High for Grade X) must

appear for the diagnostic tests of the school.

● The admissions process also includes an interview with the IBDP Coordinator to ensure that the

IB Diploma Programme, as it is administered at KC High, is a good fit for the student and the

family.

● Each and every student admitted into the IB Diploma Programme at KC High receives academic

counseling about appropriate subject choices.

● In the final stage of admission, the parents are interviewed by the Head of School, and briefed

about the school, its beliefs, values and curriculum.

● All other steps for admission to Grade XI remain the same as admission to Grade IX

Refusal of admission

Admission can be refused when:
1. There are no vacancies in the grade level.
2. The special needs of the applicant are beyond the scope of the school’s inclusion program, or the

parents have omitted information about the child’s background or special needs.
3. An adequate match with KC High’s educational philosophy or culture is not seen.
4. Any fraudulent practices or misinformation in filling out application forms or annexures are

noticed.
5. Any malpractice such as threats or hints at bribes for admission come to the notice of the

Director, Head of School or other members of the Admissions Committee.

Appeal of refusal of admission

If parents want to appeal a refusal of admission, they must put that into writing to the Head of
Admission within 48 hours of the decision. The letter should include their reasons for the appeal
and any additional evidence that the refusal was an incorrect decision. The Director is then
informed of the appeal and if she feels the appeal has merit, she meets with the relevant
members of the Admissions Committee to understand their rationale. The Director, the Head of
School, and the Head of Admissions then decide on the appeal. That decision is final. Any
attempt to personally influence the Director without following this procedure, such as hints at
bribes, threats, pressure by influential persons, or other unethical behaviour, results in an
immediate refusal of admission.



Admission Process Flow Chart



Committee Members

● Mick Purcell
● Malini Kejriwal
● Abhirami Sricharan
● Nandini Venkatesan
● Lakshmi Suresh
● Vijana Sujith
● Aarthi Damodharaswamy
● Meera Sampath Kumar
● Ganesh P
● Swathi
● Raji Nagarajan
● Mary Veronica Punitha
● Akshaya Ravi
● Kavitha Karthikeyan
● Namritha A
● Shalini Chandramohan
● Reena Sathyan

Appendices

Online Registration Form

Parent Questionnaire 1

Parent Questionnaire 2

Parent Questionnaire 3

Parent Questionnaire 4

https://www.kchigh.com/admissions/registration/
https://www.kchigh.com/wp-content/uploads/2021/07/Parent-Questionnaire-1-U-Me-to-Bright-Bunnies.doc
https://www.kchigh.com/wp-content/uploads/2021/07/Parent-Questionnaire-2-U-Me-to-Bright-Bunnies-2.doc
https://www.kchigh.com/wp-content/uploads/2021/07/Parent-Questionnaire-3-for-grade-1-upwards-6.doc
https://www.kchigh.com/wp-content/uploads/2021/07/Parent-Questionnaire-4-for-grade-1-upwards-5.doc

