
Digital Media Policy
This policy applies to the KC High community: staff, faculty, students and parents. The
purpose is to set standards of behaviour for the use of Digital Media that are consistent
with the broader values and expectations of KC High. It is about creating an atmosphere
of trust and individual accountability.

This policy is to be read in conjunction with:
● Technology Agreement for Students

○ for grades 4 - 8
○ for grades 9 - 12

● Student Behaviour and Expectations Policy
● Online Safety and the Use of Digital Devices 2020 Guideline for Parents
● Netiquette Policy
● Consent Form for Using Images of students at KC High (normally in the

KC High Reflective Journal)

School’s Social Media Accounts
● Why does my school post on social media?

At KC High, we use social media as a way to connect with our school community
members such as parents, students, staff, alumni and also with prospective
parents. We believe social media can be used to support, encourage, enhance
and develop students’ learning through sharing of selective work materials,

https://docs.google.com/forms/d/e/1FAIpQLSdRJROa2oLt6YmBNRJUpgh8hTNTLsJYVlH9BJeFBibCRz40bg/viewform?usp=pp_url


creative & collaborative experiences, classroom activities, creative educational
content, school festivities and network within and outside the school community.
Also, certain subjects in the secondary school demand the use of blogs to
maintain a portfolio and for assessment.

● What channels do we use?
At KC High we use Instagram, Facebook, Twitter, YouTube, Podcasts & Blogs on
our school website. We also use G Suite for Education as a learning platform.
This includes applications such as Gmail, Google Calendar, Chat-rooms, Sites,
Groups, Meet, etc. However, we also use other platforms such as Seesaw and
Kahoot, but our usage is not limited to only the above-mentioned applications.
Our teachers and students are continuously learning, exploring and discovering
new ways teaching and learning. We expect all students to conform to the
various age policies of the social media platforms that they use: for example,
students less than 13 years old should not have an Instagram account. We also
expect parents not to fabricate birthdays so that their children can sidestep the
age policies of the social media platforms.

Privacy protection
● As an educational institution, it is important for us to not only have a presence in

the online space but to also safeguard our community from any potential misuses
of the platforms. While social networking is beneficial & fun, we understand the
risks that we need to keep in mind when using these applications-- what is public
or private, personal or professional. To ensure the safety of our community, KC
High will never post or release information that is considered private and
confidential. This includes posting conversations, names, personal schedules,
addresses, phone numbers, etc. without noted consent.

● We request all our parents to fill in the consent form to allow us to use photos,
write-ups, educational content, resources on social media.

● If a parent specifically opts their child(ren) out of such communications, the
school will make every effort not to use their photos or content on social media

● We encourage responsible use of social media. Responsible use of social media
can be positive for learning and teaching.
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Expectations & Guidelines for KC High Community

● As a member of KC High Community, you are welcome to participate in
interactions with the school online.

● Always respect the privacy of school community members.

● You are expected to employ responsible behaviour. Any disrespectful behaviour
to the school or to others will result in disciplinary action. Please do not post
photos of others without their permission.

● If you wish to post any content of your school, practices, or in-school interactions
on your personal social media, please send an email marcom@kchigh.com for
detailed review before you post it on your personal accounts.

● Respect the school’s brand, trademark, logo, copyrights and licenses. Please do
not misuse any images of the school. Do not use the school’s name, brand, or
information, such as the logo, for personal or commercial use.

● Students, faculty, and staff should similarly respect each other’s confidential
information in addition to KC’s brand and licensed material.

● Do not post photos of students who are on the “Do Not Photo” list.

● To ensure your safety, be careful about the type and extent of the personal
information you provide on our social media channels.

● Avoid talking about personal schedules or situations.

mailto:marcom@kchigh.com
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