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KC High Academic Integrity Policy

What is Academic integrity?

Academic Integrity is taking responsibility for one's own work; acknowledging others' ideas and
contributions to one's work. It is declaring that all work submitted by a learner is original and not
stolen/lifted from another source without permission/acknowledgement.

Academic integrity is ingrained in the vision and mission of the school and in the IB Learner
Profile.

This vision of KC High will be realised only if the seeds of integrity are sown early, upheld
throughout school life, and internalised. Deriving true satisfaction for one’s work is possible only
when academic integrity is strictly followed.

Why do we need academic integrity?

During the learning journey, students need support in understanding that academic integrity is
fundamental in their development into responsible and caring world citizens of the future. By
supporting learners, a culture of self-respect, and respect for others can be nurtured and
developed. (IB Academic Integrity)

Principles underpinning the Academic Integrity Policy at KC High

● being principled
● valuing learning for its own sake
● taking pride and ownership of one’s work
● appreciating the work of others in the area of study
● taking responsibility for one’s actions

Responsibility of the Head of School (supported by the IBDP Coordinator and the IGCSE
Coordinator)

● Promote awareness of the value of honesty and integrity among its stakeholders during

orientation programs, professional development sessions and other meetings.

● Provide a safe environment where students are allowed to make mistakes and can learn

from them.
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● Maintain transparency, fairness and consistency in reporting.

● Encourage and guide on the use of technology to ensure that students submit original and

authentic assignments.

● Reiterate the use of MLA as the standard form of citation and referencing unless

otherwise specified by CAIE (Cambridge Assessment International Education) or the

IBDP.

● Ensure that the teachers follow through with process the outlined by the IGCSE and the

IBDP with respect to assessments that contribute to the final grade

● Schedule and publish the internal dates for the receipt/submission of assessments.

● Ensure that the teaching community is aware of and follows through with the approaches

to teaching and learning as outlined by the IB.

Responsibilities of teaching staff

● Ensure that students have a good understanding of the course expectations

● Ensure that assessments are guided by the three fundamental principles as outlined in the

Assessment Policy

● Ensure that students understand the consequences of academic misconduct and the

consequences of any sort of malpractice

● Ensure that the workload in their respective subjects is manageable to help students

produce work according to the expectations.

● Provide only the required amount of feedback on IAs  according to IB’s regulations.

● Ensure that the assessments submitted to IB are authentic and correctly labelled.

● Ensure that all courseworks are put through anti plagiarism software such as Turnitin and

similarity reports generated and stored as evidence for authenticity.

● Support the school’s and IB’s investigations in the event of an academic misconduct.

● Act as role models in upholding academic integrity via setting examples in their teaching

practices.
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Responsibilities of parents and guardians

Building the culture of Academic Integrity is the responsibility of all members and stakeholders

in the KC community. As parents and guardians therefore, reinforcing these values at home also

becomes very crucial.

● Parents are requested to fully read and understand the school’s regulations, policies and

consequences regarding academic Integrity and keep themselves informed about what

constitutes plagiarism and what are some common forms of misconduct.

● Parents can also support the school by not providing any additional assistance to their

children, encourage them to work independently, direct their child to request the school’s

support whenever needed and help in safeguarding the authenticity of their child’s work.

● Parents are requested to submit only genuine documents and authentic evidence as listed

in the Inclusion Policy when requesting for any adverse circumstantial consideration or

requesting for accommodations and inclusive arrangements.

By committing to help in building honest and moral academic behavior in their children, parents

and guardians can contribute towards building a respectful and responsible school community.

Responsibilities of students

Academic integrity should not be an imposition, but something that the whole school community
aspires to. Focusing on processes for managing academic integrity incidents, IB students must
support their school, programme coordinators and teachers, and are expected to:

● Have a full understanding of their school’s and the IB’s Academic Integrity policies.

● Respond to acts of student academic misconduct and report them to their teachers and/or

programme coordinators.

● Complete all assignments, tasks, examinations and quizzes in an honest manner and to

the best of their abilities.

● Give credit to all the used sources, in their work submitted to IB, for assessment in

written and oral materials and/or artistic products.

● Abstain from receiving non-permitted assistance in the completion or editing of work,

such as from friends, relatives, other students, private tutors, essay writing or

copy-editing services, pre-written essay banks or file sharing websites.
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● Abstain from giving undue assistance to peers in the completion of their work.

● Show a responsible use of the internet and associated social media platforms.

● Have a full understanding of their school’s and the IB’s Academic Integrity policies.

General guidelines

● Work presented by students must be their original work.

● Information and data when required must be from authentic sources.

● Due credit must be given to sources used in the process with accurate referencing and

citation.

● Collusion, copying or taking credit for someone else’s work is strictly forbidden.

● When supporting a student in the process of learning, parents, teachers and other adults

must ensure that the work produced must remain the student’s own, in all respects.

What amounts to academic dishonesty?

The following definitions are taken from the handbook: Academic Honesty in the IB, Educational
Context (International Baccalaureate Organization)

● Plagiarism: This is defined as the representation, intentionally or unwittingly, of the
ideas, words or work of another person without proper, clear and explicit
acknowledgment. (Garza, 2014)

● Collusion: allowing your work to be copied or submitted for assessment by another

student. (International Baccalaureate Organization)

● Duplication: submitting the same work for more than one course. (International

Baccalaureate Organization)

● Failing to contribute one’s share of work in collaborative projects or assignments.

● Misconduct during any form of assessment including, by copying from a fellow student

or possessing unauthorized material like mobile devices, graphing calculators, cheat

sheets.

● Referring to the internet or printed material during summative assessments, or during

formative assessments when not instructed to do so.

● Fabricating or falsifying research data.

● Possession of any unauthorized note or device during a summative assessment such as
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end of term examination is an academic misconduct, even if it is not used by the student.

● Altering marks, grades or remarks in classwork or homework that is assessed, test or

examination answer scripts or the report card.

● Feigning ill health or giving other untruthful excuses in a bid to get more time to

complete an assignment, project or examination.

● Noncompliance with the regulations of the IGCSE and the IBDP in the conduct of these

examinations.

Reporting and Consequences

● Any academic misconduct must be reported by the teacher to the coordinator. If the

misconduct is of a serious nature such as plagiarism or cheating in an examination, the

matter is recorded by the teacher and coordinator and brought to the notice of the head of

school immediately or on the same day.

● Any academic misconduct warrants counselling by the student’s mentor/homeroom

teacher, the counsellor and if required, the head of school. A student who engages in

malpractice is encouraged to reflect on the incident and parents are notified immediately.

All the stakeholders will make an informed decision depending on the nature of the

incident.

● Repeated offences could risk suspension or expulsion from the school.

● The school is committed to the procedure outlined by the IGCSE and the IBDP for

reporting incidents of malpractice during these respective exams.

Some examples of good practices that can help students adhere to academic integrity:

● To avoid plagiarism-

- always credit the sources from where the information is taken by citing them

within your work and at the end of the work

- use quotation marks when you are quoting someone. Cite when you paraphrase.

- if the task requires creativity, cite the source from where you gained the

inspiration

- approach your supervisor, librarian or your EE coordinator when in doubt. Make
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use of turnitin software to cross check the originality of your work

● To avoid collusion and cheating-

- Do not share your assignments or homework with the others in class with the aim

of allowing them to copy. Each student has to submit their original work to seek

feedback

- when you submit your work early and receive feedback, do not share the feedback

with others until they receive theirs

- in collaborative work and presentations, define each ones roles and

responsibilities clearly and allow credit to each ones contribution

- manage your time well; refrain from distractions and stay balanced

- seek help from your counselor or supervisor/teacher if you can’t meet deadline

- during the IB exams, do not discuss the question paper with anyone outside of

school until you are allowed to do so as per IB’s guidelines

- honour the supervision time during the exams and follow the rules

- do not bring any unauthorised material into the exam hall

- never give any false reasons for absences. Feigning ill health is academic

dishonesty
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Appendix:

Examples of malpractice : Examples of Academic Dishonesty - Office of Student Rights
and Responsibilities
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