
KC HIGH ASSESSMENT POLICY

At KC High, we believe that assessments are an integral part of the teaching and learning process.

Assessments provide valuable information about learner progress, help identify areas of strength

and weakness, and inform instruction. We are committed to ensuring that our assessment policy is

fair, transparent, and aligned with our educational goals and values.

Our assessment policy is based on the following principles:

1. Authenticity: Our assessments are designed to reflect the real-world skills and knowledge

that learners need to succeed in their academic and professional pursuits.

2. Differentiation: We recognize that learners have different learning needs and styles, and

we strive to create assessments that allow for different approaches and levels of difficulty.

3. Feedback: We believe that feedback is essential for learner growth and development, and

we provide timely and constructive feedback to help learners improve.

4. Integrity: We maintain the highest standards of academic integrity in our assessments and

encourage learners to do the same.

5. Continuous improvement: We regularly review and revise our assessment policy to

ensure that it remains effective and relevant to the evolving needs of our learners and the

community.

By following these principles, we aim to create a challenging, conducive and constructive

assessment culture that promotes learning and encourages learner success.
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Assessment for Learning (Cambridge)

Types:

Assessments at KC High are:

➢ Diagnostic

➢ Formative

➢ Summative

➢ Continuous
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Diagnostic Assessments

Diagnostic assessment is used whether a learner or a group of learners is ready for an academic

programme. In particular, diagnostic assessments are used to determine entry-level to a grade for

learners seeking admission, or to a whole class at the beginning of a new course or topic of study.

To determine suitability to enter a particular grade level, the diagnostic assessment seeks to assess

the applicant on key objectives of knowledge, skills and understanding based on the previous

grade level’s course of study in a particular subject area. These tests help teachers and school

administrators to develop strategies to address the gaps. Diagnostic assessments for applicants

seeking admission at KC High typically take the form of written assessments from Grade 1

upwards. In Pre-primary school, the diagnostic assessment is predominantly to assess the fine

motor, large motor, social, literacy and numeracy skills. Details are provided in the Admission

Policy.

https://www.kchigh.com/policies/
https://www.kchigh.com/policies/
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Formative assessment: Assessment For Learning

The goal of formative assessment is to determine how learners are progressing through a certain

learning curve and test knowledge, understanding and skills. These serve as an ongoing check of

the attainment of learning objectives. The teacher consistently monitors the learner’s progress

with a range of formal and informal assessment procedures conducted during the learning process.

Timely feedback to the learners and modifying the teaching methodologies to maximize learners’

understanding are integral parts of the follow-up procedure. Thus, learning and assessments

should integrate seamlessly along a continuum. Formative assessments can take the form of oral

or written work and can involve self-assessment, peer assessment and teacher assessment.

Summative assessment: Assessment Of Learning

Summative assessments are used to evaluate learner learning and skill acquisition at the

conclusion of a defined instructional period—typically at the end of a chapter or month /semester.

This provides information and feedback that sums up the teaching and learning process during

that semester.

▪ Summative assessments can take the form of:

- Written tests/examinations

- Portfolio as in Art or Languages

- Performance in music, drama and physical education

- Reading, Listening and speaking tasks as in languages

- IBDP Internal Assessments and coursework

Written tests/ examinations have a variety of questions depending on the grade levels and

subjects, including

- Structured response questions

- Multiple-choice questions

- Essays
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- Data representation and analysis including graphs and tables

- Graphic organisers

- Annotated diagrams

- Analogy questions

- Sentence completion

- Summary writing

Continuous assessment: Assessment As Learning

Continuous assessments are the combinations of both formative and summative assessments that

place emphasis on the fact that assessment is a natural part of learning. The learner's performance

in continuous assessments forms the basis of the learner's overall achievement. As these

evaluations contribute to the student's overall grades, they are equally responsible for their

learning by keeping track of their own progress, inquiring, and practising their skills. Learners use

reflection and teacher feedback to gauge their learning, consolidate their understanding and work

towards learning goals.

Assessments in Pre-primary (Pre-KG to Upper KG) & Primary School (Grades

1 to 5)

Pre-Primary school

In Pre-primary school, formative assessments are in the form of the following;

● milestone and skill checklists

● anecdotal records

● portfolios

● share-and-tell projects

● observations in different settings

● assessing their social skills under different scenarios

● choice time activities

● and home tasks like scrapbooks and worksheets and more.
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A rubric with the criteria is maintained by the teachers to record and assess the progress of the

young learners. The feedback shared with the parents and other stakeholders is qualitative and is

done not just at the end of the semester but quite frequently so that the gaps are bridged at the

earliest.

Primary school: Cambridge Primary

The Primary school follows the continuous and comprehensive assessment method. Various

evaluations are used to enhance the comprehensiveness of the assessment. Some of the assessment

tools used are as follows.

● starter activities

● choice corners

● individual projects

● oral and choral reading activities

● guided reading and reading circles

● reading and listening comprehension tasks

● roleplay

● individual and group projects

● presentations and share and tell

● book reviews

● field trip reports

● hands-on experiences in the labs

● end topic worksheets and quizzes.

Assessments in Middle School (Grades 6 -8): Cambridge Lower Secondary

The Middle school’s assessment framework includes formative assessments, end-of-unit

summative assessments and end-of-semester assessments to evaluate learners’ progress and

proficiency.
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Formative assessment: The use of formative assessments in every session is an excellent way to

track learner progress and provide timely feedback on their learning. Teachers use a variety of

formative assessment methods that include short written tests, quizzes, projects, presentations and

group work which helps in ensuring that all learners have an opportunity to demonstrate their

learning.

End of the unit summative and End of semester assessment: The summative assessments

provide a valuable opportunity for learners to demonstrate their mastery of the content and skills

covered during that period.

Some examples are;

● Speaking and listening activities for language arts and Language acquisitions

● Case studies and individual reports in Social science and Global perspectives

● Mathematics has exploration questions through investigations

● Science lab activities and data analysis

● Projects in computer science

Progression tests are standardised assessments that are designed to assess and track learners’

progress in key subjects including English, Mathematics and Science in the Cambridge Primary

(Grades 2 -5) and Cambridge Lower Secondary (Grades 6-8) years. These are conducted once a

year, typically in the middle of the second semester. They assess the learners’ knowledge and

skills in specific subject areas. The results of the progression tests are used by the teachers to

identify areas where learners may need additional support and develop targeted teaching strategies

to address these areas.

Cambridge Primary and Lower Secondary Checkpoint Examinations

● Cambridge Primary and Lower Secondary Checkpoints are diagnostic tests that are

conducted at the end of Cambridge Primary and Cambridge Lower secondary programs.

● Checkpoint tests learners' skills, knowledge, and understanding in English, Mathematics,

and Science. It is usually taken at the end of Grades 5 and 8, assessing the curriculum

content.
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● The tests are marked in Cambridge and provide schools with an external international

benchmark for learner performance.

● Each learner receives a statement of achievement and a diagnostic feedback report from

Cambridge, giving schools detailed information.

Assessments in High School

Grades 9 & 10 (Cambridge IGCSE)

Cambridge Upper Secondary or IGCSE program, in grades 9 & 10 is a two-year, where

assessments are continuous, comprehensive and curriculum based.

Assessments in year 1:

In the first year of the IGCSE program, which is grade 9, learners will take up continuous

assessments at the end of every defined instructional period in the form of individual and

collaborative tasks, which allows the teachers to assess the learner’s knowledge, skills and

understanding. At the end of the semester, the learners will be taking up end-of-semester exams in

the form of summative assessments.

Assessments in year 2:

In the second year of the IGCSE program, which is grade 10, learners will take up continuous

assessments in the first semester at the end of every defined instructional period followed by mock

exams in the second semester, to prepare them for the final IGCSE exams.

Coursework in IGCSE:

In addition to the assessments in core subjects, the variety of coursework subjects which includes

Global Perspectives, History, Art and Design, Drama, Music, Design and Technology provide the

learners with an opportunity to develop their knowledge, skills and interests. Courseworks are

internally assessed by the subject teachers and externally moderated by the Cambridge examiners.

One of the key features of the IGCSE assessments is that they are designed to prepare learners

with 21st-century skills by focusing on the development of critical thinking, communication,

creativity, problem-solving, collaboration, global awareness and more.
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IGCSE assessments are designed to be flexible and adaptable to the needs of the learners, helping

them develop a range of important skills that are essential for the next level of the high school

program (IBDP).

Grades 11 & 12 (IBDP)

The International Baccalaureate Diploma Programme (IBDP) in grades 11 and 12, is a rigorous

programme that aims to develop the intellectual, personal, emotional, and social skills learners

need to live, learn, and work in a rapidly globalizing world. At the heart of the IBDP is a

commitment to the assessment of learner learning that is comprehensive, balanced, fair, and

rigorous.

In IBDP assessment practices align with the programme's educational philosophy and objectives.

It aims to provide a reliable and valid measure of learner performance and to support the ongoing

improvement of teaching and learning.

The IBDP assessments are based on three fundamental principles:

1. Criterion-referenced assessment: The IBDP uses criterion-referenced assessment, which

means that learner performance is gauged against pre-defined criteria rather than against

the performance of other learners. By prioritizing individual achievement, this approach

guarantees that learner performance is measured with precision and impartiality.

2. Comprehensive assessment: The IBDP assessments are designed to assess the learner’s

learning across a wide range of subjects and skills. This includes both internal and external

assessments, which are designed to measure learner performance in different contexts and

to provide a comprehensive picture of learner achievement.

3. Authentic assessment: The IBDP assessments are authentic assessments, whereby

assessment tasks are created to simulate real-world situations and to evaluate skills and

knowledge that are applicable to learners’ academic and professional futures. This

approach guarantees that the learning experience is purposeful and pertinent to learners’

needs.
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The IBDP assessments are implemented through a range of assessment tasks, including

1. Internal assessments: These are assessments that are completed by learners during the

course of their studies. They include coursework, oral presentations, and projects. Internal

assessments are marked by the learner's teacher and are moderated by the IB to ensure

consistency and fairness.

2. External assessments: These are assessments that are completed by learners at the end of

their instructional period. They include written exams and oral exams. External

assessments are marked by the IB examiners.

The IBDP assessments are supported by a range of resources and guidelines, including subject

guides, assessment guides, and examiner reports. These resources provide detailed information

about assessment requirements and expectations and help to ensure that assessment practices are

consistent and fair. In addition, a tailor-made internal calendar has been developed for KC High to

enable learners to meet their deadlines for their internal assessments and core components like

Extended Essays, Theory of Knowledge(TOK) and CAS reflections.

Overall, the IBDP assessments are intended to deliver a thorough, equitable, unbiased, and

demanding evaluation of learners’ educational progress.

Academic honesty in assessments:

KC High places great emphasis on ensuring that assessments are conducted with academic

honesty and integrity. To promote academic honesty in assessments, the school provides clear

guidelines on what constitutes academic misconduct, including plagiarism, collusion, and any

other forms of academic dishonesty. Learners are expected to understand and adhere to these

guidelines and are encouraged to seek guidance and support from their teachers or academic

advisors if they are unsure about any aspect of academic honesty. The academic integrity policy

can be accessed here.

https://drive.google.com/file/d/1CCU_CExpGIQ05Qjsr66MvJoTKCzv64eU/view?usp=share_link
https://www.kchigh.com/policies/
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Diverse assessments:

Inclusion in assessments ensures that all learners have equal opportunities to participate in and

benefit from assessment activities. This includes ensuring that assessment methods such as

performance tasks, portfolios, self-assessments and materials are accessible and appropriate for

diverse learner groups to demonstrate their knowledge, understanding and skills. The student

support services team carefully curates steps for learners who would benefit from

accommodations for the boards including the IGCSE and IBDP programs. This helps every

learner take the exams in a conducive environment, in relation to any challenge they might have.

More details are available in the Inclusion policy.

Role of Languages in assessment:

The role of languages in assessments is critical in ensuring that assessments are accessible, fair,

and reliable. English is the language of instruction and is used in all communications internally

and externally. The use of other languages in both internal and external assessments in the

Language acquisition group aligns with the IB requirements. More details regarding languages in

assessments are available in the Language policy.

Teacher’s  Responsibilities:

1. Ensuring that assessment practices align with the school's assessment policy and relevant

educational standards and guidelines.

2. Designing and developing valid, reliable, and authentic assessment tasks that align with

the learning objectives and are appropriate to the learners' age, developmental stage, and

cultural background. For the summative assessments preparing the question papers and

getting them reviewed by the respective department members.

3. Providing clear instructions and criteria for each assessment task, outlining the expected

standards of performance, and explaining how learners will be assessed.

4. Offering learners feedback both to the class and learners individually that is timely,

constructive, specific, and actionable, and providing them with opportunities to use

feedback to improve their learning.

5. Recording, collating and analyzing assessment data to inform teaching and learning

practices and monitor learner progress.

https://www.kchigh.com/policies/
https://www.kchigh.com/policies/
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6. Maintaining accurate and up-to-date records of learner achievement, ensuring

confidentiality and privacy of the learners' data, and complying with relevant legal and

ethical requirements.

7. Engaging in ongoing professional development to enhance their assessment literacy and

keep abreast of current assessment practices and trends.

8. Communicating assessment results to learners, parents, and other relevant stakeholders in

a clear, consistent, and timely manner, and using assessment information to inform

educational decision-making.

Mock Exams:

In years when learners appear for external examinations such as IGCSE and IBDP exams, the

school prepares them by setting at least a cycle of mock exams in the second semester. These

exams simulate the structure of the external exams and are held in all subjects. Individual

conferences with learners and parents are held soon after the mock exams to provide encouraging

and realistic feedforward on their performance. Learners have at least two to three weeks to revise

and improve based on the feedback received. In case of absence due to exceptional circumstances,

the teacher will use his or her own professional judgment to award grades.

Feedback, feedforward and reporting:

● Timely, detailed written and oral feedback is given to learners, with an emphasis on keeping

it authentic and encouraging.

● A report based on the analysis of class and individual assessment data is periodically

provided to the homeroom teacher and respective coordinator before Student-led

Conferences.

● Learner performance details are communicated to parents during formal Student-led

conferences with written, anecdotal, and portfolio evidence.

● Both formative and summative assessment data contribute to the end-of-semester or

end-of-year report card for each learner.
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● The mid-semester reports at the IGCSE and IBDP levels include learner reflections and

teacher evaluation of learning skills and learner achievements.

● The teacher assesses the learner's Approaches to Learning (ATL) skills in IBDP, providing

feedforward for reflection and discussion during the reporting process.

Learner’s responsibilities:

● Learners are expected to adhere to the school's academic integrity policy, complete work on

time, and take teachers' feedback seriously by making efforts to improve their performance

and redoing work if necessary.

● In the case of written summative assessments, learners must come prepared with all the

materials they may require to take the assessment.

● In the case of end-of-semester examinations, all rules laid down for conduct during

examinations must be adhered to.

Attendance:

● In case a learner is absent for a formative assessment, the task can be assigned again. (This

may not be possible if the task was originally conceived as a short-term collaborative task.)

● In case the same task cannot be assigned, attainment of the learning objective can be assessed

through alternative means.

● Attendance of all learners for all summative assessments is compulsory. Leave of absence can

be approved by the Coordinators only in exceptional circumstances, such as ill health, when

supported by a medical certificate or the demise of a close relative.

● Summative examinations cannot be held prior to the actual examination schedule announced

by the school to cater to a specific learner’s requirement.
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