
KC High Policy for the
Prevention of Sexual
Harassment

1. Purpose

This policy is part of a plan to create and maintain a safe and healthy
school and workplace. KC High absolutely rejects any form of sexual
harassment. KC High endeavours to create a safe and healthy
learning environment for its students and a safe and healthy work
environment for its employees. Therefore, we must take proactive and educational measures to
create a safe and healthy environment, and we must describe the steps that will be taken if
sexual harassment occurs. This policy is also designed to be in compliance with the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013, and
other laws of India and international standards.1

2. Committees
2.1. KC High maintains both an Internal Complaints Committee (ICC) and a Discipline

Committee (DC) to implement the procedures of this policy.
2.2. The Internal Complaints Committee is five persons, from within the school

community, including a chairwoman and a majority of women.
2.3. The Internal Complaints Committee is selected by the school administration with

input from the teachers.
2.4. The Discipline Committee, selected by the school administration, has four

persons, and the chairperson is the Head of School.
2.5. The Discipline Committee includes at least one teacher who is selected by the

teachers and/or generally reputed to be fair and impartial.
2.6. The main purpose of the Internal Complaints Committee is to investigate

complaints of sexual harassment and issue an evidence-based report, including
a recommendation, to the Discipline Committee.

2.7. The main purpose of the Discipline Committee is to consider evidence and take
actions as required to ensure discipline at the school. These actions might
include disciplinary actions against employees at the school.

1 "Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013."
National Portal of India. Government of India, 24 Apr. 2013. Web. 26 Feb. 2017.



2.8. The names of the members and email address of both the Internal Complaints
Committee and the Discipline Committee must be prominently displayed and
well-known throughout the school community.

2.9. The members of the Internal Complaints Committee must rotate: each member
should serve a term of two years only, and a member can serve only two
consecutive terms.

2.10. The members of the Discipline Committee must rotate; each member serves a
term of two years only, not to be selected for consecutive terms, except for the
Chairperson, who is always the Head of School.

3. Definitions
Sexual harassment, as defined in Indian Law, is an offence whereby a woman is subjected to a
hostile work environment because of acts such as:

3.1. inappropriate physical contact
3.2. advances involving unwelcome and explicit sexual overtures.
3.3. a demand or request for sexual favours.
3.4. making sexually coloured remarks.
3.5. persistently making lewd jokes or offhand remarks that are unwelcome.
3.6. forcibly showing pornography.
3.7. any other unwelcome physical, verbal or nonverbal conduct of a sexual nature.
3.8. a violation of trust within a relationship of authority, such as an employer offering

preferential treatment to an employee for sexual favours, or threatening
retaliation for the refusal of sexual favours.

Furthermore, KC High recognizes that

3.9. any person, whether woman, child, man, or transgender, deserves protection
from sexual harassment, and has a right to file a complaint if subjected to sexual
harassment.

3.10. we must reject other forms of harassment, such as harassment based on race,
religion, colour, caste, sexual orientation, body image, bullying (physical / verbal /
social / emotional) or disability, and any person has a right to file a complaint if
subjected to any such form of harassment.

3.11. sexual harassment, and other forms of harassment, can also occur in a digital
format through electronic communication, and that every person has a right to
protection from digital harassment.

3.12. sexual harassment can be committed by anyone, including people in
management, a supervisor from another area, a co-worker, a teacher, or a visitor
who is not an employee, such as a parent or a vendor



3.13. sexual harassment can be committed against a person of the same sex

4. Procedure:

If any person at KC High is victim of sexual harassment, or another form of harassment, that
aggrieved person has a right to:

4.1. tell the perpetrator to stop, without fear of retribution.
4.2. file a complaint with the ICC by directly informing the chairwoman, or any other

member of the committee.
4.3. confidentiality in making the complaint.
4.4. an impartial investigation of the complaint by the ICC to be completed within 15

working days of the complaint.
4.5. a copy of the written recommendation from the ICC to the DC.
4.6. a final decision by the DC within a further 10 working days (within 25 working

days of the original complaint)

5. Duties of the Internal Complaints Committee (ICC)
Once informed of a complaint, the ICC must:

5.1. Listen respectfully and take seriously any complaint that it receives
5.2. Carry out an impartial investigation after it receives a complaint, including the

gathering of evidence.
5.3. Maintain confidentiality to the best of its ability.
5.4. Issue a brief report, including a recommendation, to the DC within 15 working

days.
5.5. Agree to the Recommendation by consensus if possible; otherwise by majority

decision.
Furthermore,

5.6. If any member of the committee does not agree with the report, she or he has a
right to submit a dissenting opinion to the DC, to be attached to the main report.

6. Duties of the Discipline Committee  (DC)

After a report of an incident of sexual harassment, the DC must:

6.1. Not interfere with the investigation by the ICC.
6.2. Provide logistical support for the investigation, if required.



6.3. Receive the report of the ICC respectfully and take seriously its recommendation.
6.4. Receive and take seriously the dissenting opinions, if any.
6.5. Weigh all the evidence and make an impartial decision.
6.6. Take actions, as appropriate, against the persons who have violated policy.
6.7. Respond to both the ICC and the plaintiff within 10 working days of receiving the

report.

7. Possible Actions

7.1. If the incident is forgivable, the aggrieved person(s) and the accused person(s)
can be guided to a settlement, through apologies, arbitration, or mediation, that
ensures the aggrieved person can continue to work in a safe and healthy
environment free of harassment. Ideally, such a resolution does not disrupt the
careers of any individual nor does it disrupt the daily teaching and learning at the
school.

7.2. The accused person might be instructed to make an apology, and warned that
the offensive behaviour must never recur.

7.3. The accused person might be reprimanded and told to refrain from using
particular spaces at particular times.

7.4. The accused person might be reprimanded formally (with a written file) and
warned that if the behaviour recurs, the accused person will be terminated.

7.5. The accused person might be suspended with a loss of pay.
7.6. The accused person might be reassigned to a role which reduces interactions

with the aggrieved person.
7.7. There might be other actions that are determined appropriate by the Internal

Complaints Committee or the Discipline Committee.
7.8. The accused person might be terminated immediately.
7.9. The documentation and proceedings of the investigation of the accused must be

filed and kept confidential.

8. Rights of the Accused

8.1. The accused person (or persons) has a right to an impartial investigation based
on evidence.

8.2. If the Internal Complaints Committee determines that the accusation was trivial
and false, or malicious and fabricated, the ICC has the right to recommend
actions against the complainant.



8.3. If the Discipline Committee, after impartially receiving the report of the ICC,
determines that the accusation was trivial and false, or malicious and fabricated,
the DC has the right to take actions against the complainant.

8.4. The accused person (or persons) has the right to legal representation

9. Committee Members

As of June 1, 2021:
Internal Complaints Committee (ICC):

● Malini Kejriwal (Chairperson)
● Meera Sampath Kumar
● Paloma Lucinda
● K. Meganathan
● Megha Goel

Contact: complaints@kchigh.com

Discipline Committee (DC):

● Mick Purcell (Chairperson)
● Sindu Suneel
● Radha Sethuraman
● Sonny Deenadayalan

Contact: discipline@kchigh.com
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